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Administrator, SU Holidays
Full Time, 2 Year Fixed Term
Head Office, Milton Street, Glasgow, with flexibility to work from home by agreement with Line Manager
Salary £18,525
plus generous pension scheme
Our vision is: “To see every child and young person in Scotland exploring the Bible and responding to the significance of Jesus”.   Our work is shaped by our two values: dependence of God and deepening relationships. Much of SU’s work takes place in schools, community missions in partnership with local churches and through residentials, a programme of holidays throughout Scotland and school residentials hosted by SU Scotland’s residential centres.  

Each year, SU Holidays welcomes more than 3,000 guests to week-long and weekend holidays.  We have plans to develop the SU Holidays ministry over the next few years and by 2024 be able to offer a varied and creative programme of SU Holidays and welcome an increased number of guests.  
We are seeking an experienced administrator to fulfil the important role of first point of contact for routine queries, processing bookings and communicating with customers, as well as providing general administrative support to the Holidays Leadership Team.
It is an Occupational Requirement (Equality Act - part 1, schedule 9), that the post-holder is a committed Christian, in agreement with SU Scotland’s ethos, working principles and vision and are able to demonstrate this through your commitment and motivation.  
More information and an application pack can be downloaded from our website: www.suscotland.org.uk/about/vacancies   
Alternatively you can email hr@suscotland.org.uk 
Closing date: 23rd September at 4pm            Interview date: 6th October
Scripture Union Scotland is an equitable employer and operates a child protection policy.
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